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Purpose: The Portsmouth Police Department maintains a vehicle video recorder system. This system’s 
purpose is to provide additional evidence in the prosecution of criminal or traffic offenses and to provide 
unbiased documentation to support department member’s actions. (41.3.8) 


Guidelines: Officers will use the system, where available, to record actions, conditions, and statements 
that could be used in the prosecution of criminal and traffic offenses. This equipment is not intended to 
be operated in “record” mode continuously during routine patrol and there is no expectation of privacy 
in any event or message recorded on this equipment. 


Procedures: 
I. Equipment Operation (41.3.8 a) 
A. Officers assigned to video recorder equipped vehicles are responsible for the proper use and care 


of the equipment. It will be operated and maintained according to the manufacturer’s 
instructions and recommendations and the procedures set forth in this Directive. 


No person will make alterations to the video equipment settings except as authorized by the 
Chief of Police or designee. 


Officers will determine if the video recorder and microphone are working properly at the 
beginning of their shift and will report equipment malfunctions to a supervisor immediately. 
Vehicles with inoperable video recorders will be placed out of service, unless the shift 
commander authorizes the vehicle’s use. If the external microphone(s) do not sync, the system is 
deemed inoperable. 


. Officers will turn the equipment on at the beginning of each shift and it will stay on until the end 


of each shift, however it will not record events unless or until activated. 


Officers will ensure that the wireless microphone is synchronized with the recorder and remains 
in the “on” position at all times. 


Officers will log into the system prior to leaving headquarters. 


. Only supervisors are authorized to remove/replace recording media. Officers are strictly 


forbidden to tamper with or remove recording media. (41.3.8 b) 


. The recorder can be activated by: 


1. Activating the vehicle’s emergency equipment; 
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2. Manually pressing the record button on the recording unit or the wireless microphone; 
3. Activation of the crash sensor, speed sensor or other internal sensors. 


I. Recording can only be stopped by manually pressing the stop button on the control panel. 


J. When the recorder is actively recording a police contact involving a traffic infraction or criminal 
activity, the officer will not turn it off until the contact has ended and the citizen or officer has 
left the scene. In contacts that result in arrest, the recorder will stay activated until the officer 
arrives at his/her destination and has removed the suspect from the vehicle. All on-scene officers 
shall keep their recorders on until the arresting officer leaves the scene. Officers may stop 
recording during non-enforcement activities such as directing traffic or maintaining a post to 
control access. 


K. Officers will ensure the video properly records traffic stops and other enforcement actions. To 
properly record the activity, the officer should ensure the following: 


1. The video camera is positioned and adjusted to record the event. 

2. The video equipment is not deactivated until the enforcement action is completed. 

3. Their wireless microphone is activated in order to provide narration with the recording. 

L. Officers may also use the vehicle video recorder to document: 

1. Actions of suspects when their operation of a motor vehicle provides probable cause for 
police action, during interviews, and when performing sobriety checks if the recording 
would prove useful in court proceedings. 

2. Circumstances at crime and accident scenes or other events such as the documentation and 
confiscation of evidence or contraband. 

3. Actions of individuals or groups involved in suspicious or illegal activity. 


M. Officers will not attempt to erase or alter recordings. (41.3.8 b) 


N. Officers will request new recording media when the current media shows nearing full. The 
recorded product will be uploaded to the video server unless otherwise directed. 


O. Officers are encouraged to inform their supervisors of any recorded incidents that may be of 
value for training purposes. 


P. If an incident report is completed on an event that has been recorded, officers will document that 
fact in the narrative of the report along with the number of the vehicle that recorded the event. 


Q. Officers will also document recordings in case files and DUI case file checklists. 


R. Officers will notify the shift supervisor as soon as practical of a recorded incident that may be of 
evidentiary value. The shift supervisor will review the video to determine evidentiary value. 


S. If, after review, the supervisor determines that the recording is of evidentiary value, he or she 
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II. 


will remove/upload it immediately to preserve it as evidence. The recording will be maintained 
until such time as the court case is disposed of. (41.3.8 c) 


II. Recording Control and Management (41.3.8 b) 


A. Recordings used in the video recorders are the property of the Portsmouth Police Department and 
are not to be copied for use, other than in accordance with section III below, without the 
permission of the Chief of Police or designee. 


B. Recordings with evidentiary value for any criminal or civil proceeding shall be appropriately 
secured in the video library. Duplicates, when necessary, will be maintained in accordance with 
section II, Use of Recordings in Court, below. 


1. They are subject to the same security restrictions, inspectional processes and chain of 
evidence safeguards as detailed in OPR-04, Handling of Evidence. 

2. They will not be released to another criminal justice agency without prior approval from 
the Chief of Police or his/her designee. Agencies requesting a copy of recorded sequences 
obtained by this department must make the request in writing to the Chief of Police. 


C. Uniform Patrol supervisors are responsible for: 


1. Replacing the recording media as needed during their shift so that recording capability is 
not impeded; 

2. Labeling video tapes (when utilized) with vehicle number, installation date, and removal 
date; 


D. Non-evidentiary recordings will be kept for a minimum of 90 days following the recovery date. 
(41.3.8 c) 
Use of Recordings in Court 


A. When a recorded segment is required for prosecution, only Technical Services Unit personnel 
will provide a duplicate of the segment pertaining to the incident to the officer. The original will 
be kept in storage until all appeals are exhausted. 


B. The requesting officer will place the duplicate recording in Property & Evidence. It will remain 
there until all appeals are heard. It can then be returned to the Technical Services Unit for 
disposal. 

C. Officers will utilize the video kits in OSC, if available, to present video evidence in court. 


Officers will notify the court at least one day in advance if a recorded event will be presented as 
evidence and court video equipment is needed.. 


Approved: 2 LOL 
Edward G. HargiS\Cħief of Police 
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